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ROTARY INTERNATIONAL 

DISTRICT 5790 

TO: District 5790 Grants Subcommittee Chair 
Dan St eele 
steele.da.nt@swbell . net 
(940) 328-5903 

FROM: DATE: 

,Signed copies must accompany a Grant Application 

Annually, the district grant committee reviews grant applications that have been submitted by clubs on 
www.matchinggrants.org by a July 31st deadline. Appropriate signatures on THIS PAGE AND THE 

FOLLOWING 8 PAGES OF THIS DOCUMENT must be uploaded with your application at www.m HYPE RUNK 
Chttp:/fwww.matchinp.grants.org/"a HYPE RUNK "http://www.matcflinggrants.org/"tchingcrants.org to be 
considered. 

(Note: a second deadline of October l't, may be set pending remaining availability of matching funds) 

The Rotary Foundation returns District Designated Fund$ to District 5790 in the form of Distfict and Global 

Grants. In order to be eligible to receive applicable portions of t hese grants, clubs must have at least two 

members (with one member being the President-Elect) attend an annual Grant Management Seminar and 

aft er Board approval, sign t he Club Memorandum of Understanding and related dowments and ensure that 

the signed documents are uploaded with each grant applications on www.matchinggrants.org by the Grant 

Committee deadline of July 31u. 

As part of the club qualification process for receiving District Designated Funds (DDF) for 
DisA? Grants and Global Grants, the Board of Directors of the Rotary Club of 

<..'.vJUC;n:>JJ fJ'D e, :DJ- has approved the attached Club Memorandum of 
Understanding {MOU), District Addendum to the MOU, Club Financial Management Plan, and Club 
M isuse or Mismanagement Plan. 

The following club members have attended a Grant Management Seminar: 

Name: C-l+ ~ c.. ~<P.,eiZ._s 

Name: fv\~€ ~z:U.-Nf,L, 
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ROTRY DISTRICT S790 

BETHE 
INSPIRATION 

2018· 19 CLUB M EMORANDUM OF U NDERSTANDING 

This document is the official Memorandum of Understanding (M OU) provided by The Rotary 
Foundation (TRF). It is an agreement betweell the club alld its district to implement the fillancial and 

stewardship requirements in this MOU and to ensure proper implementation and management of 
Rotary Foundation Global Grant Funds and District Grant Funds. By executing t his document? the club 

agrees that it will comply with all Foundation and Oistdct requir'ements. 

District 5790 has directed that cl ubs must be "qualified" to receive grant funds from the Rotary 
Foundation District Bloc.k Grant and each "qualified" club will be held responsible for implementing this 

club MOU. The sections of this MOU afe: 

1. Club Qualification 

2. Club Office( Responsibilities 
3. Financial Management 
4. Bank Account Rcquifcments 
S. Report on Us.e of Grnnt Funds 
6. Document Retention 

1. Club Qualification 
To participate in Rotary Foundation global and packaged grnnts, the club must agree to 

implement the financial and stewafdship fcquirnments in this memornndum of understanding 
(MOU) provided by The Rotary Foundation (TRF) and to send at least one club member to the 
distfict's grant management seminar each year. The district may also establish addit ional 
rnquir'ements for club qualification and/or require its clubs to be qualified in order to participate 
in Rotary Foundation district grants. By completing these requirements, the club becomes 
qualified and eligible to participate in the TRF grant program. 

A. Upon successful completion of the qualification rnquirements, the dub w ill be qualified for one 
Rotary year . 

8. To maintain qualified status, the club must comply with t his MOU, any additional disuict 
requifements, and all applicable TRF policies. 

C. The club is responsible for the use of funds for club-sponsored grants, regardless of who controls 
the funds. 

O. Qualification may be suspended or revoked for m isuse or m ismanagement of grnnt 

funds involving, but not lim ited to: fraud; forgery; membetShip falsification; sross 
negligence; e,l dangerment of health, welfare, or safety of beneficiafies; ineligible 
contributions; use of funds for personal gain; undisclosed conflicts of in terest; 



morl opolization of g,ant funds by hl dividuals; report falsification; overpricing; acceptance of 
payments from benefic.iaries; illegal act ivit ies; use of g,ant funds for ineligible purposes. 

E. The d ub must coope,ate with any financial, gtant, o, operational audits. 

2. Club Officer Responsibilities 
The club officers hold primary responsibility for club qualification and the proper 

implementation of TRF grants. Ch.1b officer responsibilities include: 
A. Appointing at least one club member to implement. manage, and maintain club qualification. 
B. Ensuring that all TRF grants adhere to stewardship measu,es and proper grant management 

practices. 
C. Ensuring that all individuals involved in a grant conduct their act ivities in a way t hat avoids any 

actual or perceived conflict of interest. 

3. Financial Management Plan 
The club must have a written financial management plan to provide consistent administration 

of grant funds. The financial management plan must include procedures to: 
A. Maintain a standard set of accounts, which includes a complete record of all receipts and 

disbursements of grant funds 
8. Disburse grant funds, as appropriate 

C. Maintain segregation of duties for handling funds 
0 . Establish an inventory system for equipment and other assets purchased w ith grant funds, and 

maintain records for items that are purchased, produced, or distributed through grant activities 
E. Ensure that all grant activities, including the conversion of funds, comply with local law 

4. Bank Account Requirements 
In order to receive Global Grant funds, t he club must have a dedicated bank account that is used solely 

for receiving and disbursing TRF grant funds. 
A. The dub bank account must : 

1. Have a minimum of two Rotarian signatories from the club for disbursements 
2. Be a low- or non interest bearing account 

8. Any interest earned must be documented and used for eligible, approved grant activities, or 
returned to TRF. 

C. A separate account should be opened for each club-sponsored grant, and the name of the accouot 
should clearly identify its use for grant fuods. 

D. Grant funds may not be deposited in investment accounts including, but not limited to, mutual 
funds, certificates of deposit, bonds, aod stocks. 

E. Sank statements must be available to support receipt and use of TRF grant funds. 

F. The dub must maintain a written plan for ttansferring custody of t he bank accounts in the event of 
a change in signatories. 

5. Report on Use of Grant Funds 
The club must adhere to all TRF reporting requirements. Grant reporting is a key aspect of grant 
management and stewardship, as it iMorms TRF of the grant's progress and how funds are spent. 

6. Document Retention 



The club must estabUsh and maintain appropriate reco(d keeping systems to preserve important 
documents related to qualification and TRF grants. Retaining t hese documents supports transparency 
in grant management and assists in the p(eparation for audits or financial assessments. 

A. Documents that must be maintained Include, but are not limited to: 
1. Bank information, including copies of past statements 
2. Club qualification document s including a copy of the signed club MOU 
3. Documented plans and procedures, including: 

a. Financial management plan; 
b. Procedure fo ( stodng documents and archives; 

c. Succession plan for bank account signatories and retention of information and 
documentation. 

4. rnfo(mation related to grants, including receipts and invoices fo ( all purchases 
8. Club records must be accessible and available t o Rotarians In the club and at the request of the 

district. 

C. Documents must be maintained fo( a minimum of five years, O( longe( if (equired by local law. 

7. M ethod for Reporting and Resolving Misuse of Grant Funds 
The club must report any potential and real misuse O( mismanagement of grant funds to the district . This 
reporting foste(S an environment in the club that does not tolerate t he misuse of grant funds. 

Authorization and Agreement 
This memorandvm of understanding is on agreement between the club ond the district and 
acknowledges that the clvb will vndertake measures to ensure the proper implementation of grant 
activities and proper management of Foundation grant funds. By authorizing this document, the club 
agrees to comply with all of the conditions ond requirements of the MOU. 

On behalf of the Rotary Club of ~ <-{""OJ.) "-' " ~ , the undersigned agree to comply 
with all of the conditions and requirements of the MOU for Rotary year 

2.,..) ( ~ "'Zi>( / and will notify Rotory International District S 790 of any changes or revisions to club 
policies and procedvres related to these requirement$. 

~ 

Te(m -:r~I, Zd!!.- s,-......,3., Z.Oi'I Term .J.A 
Name 

C l-\lel<:-- c w,.....~ 
Name M fC./fl+-£<- K.~ (Printed) {Printed) 

Signature IC L/.,.JL ~ I Signature 

Date I f"~ L ~ 2ot") I /-6:.6 !)£, 9019 Date 

Initial Grant Application Deadline: July 31, 2018 



ADDENDUM 
2018-19 CLUB MEMORANDUM OF UNDERSTANDING 

For District 5790 
District Requirements, Clubs submitting applications for District or Global Grants must be qualified by 
District S790 that has established requirements in addition to those established by The Rotary 
Foundation. To be eligible to rnceive grant funding for District Grnnts or Global Grants program, Rotary 

Clubs in District 5790 must also : 

1. Recommend the appointment of a Club Rotary Foundation Chair to a 3-year t erm or request a waiver 
with a proposed alternative that will assure continuity of information and supervision relat ed to grants. 

2. Have at least two members of the Club attelld a Oistfict 5790 Foundation Grants Qualification Seminar 
aonually . (The Club President -Elect (incoming President) must be one of t he members). 

3. Se c::urrent on Its Rotary International and District 5790 dues, and be in good standing w ith District 

5790, Rotary International, and The Rotary Foundation. 

4. Be current on all tax returns required for the Rotary Club. 

S. Have established and reported an annual giving goal to the District Foundation Chair for the 2018·2019 

Rotary year by June 1, 2018. 
This should be accomplished by using Rotary Club Central. 

6. Have, by January 1st of each year, reported t he name of the Club President•Elect for the following 

Rotary year to District S790 Secretary and to Rotary International. 

7. Be current on all Rotary District and Global Grant reporting requirements. 

8. Have the Club's President (2018-2019) and President-Elect (2018-20189) sign t he Club MOU and this 
Addendum. 

Bank Account Waiver. The District will waive Rotary International M OU requirement to create and 
maintain a separate bank account for participation in a District Grant. This waiver does not apply to 

Global Grants. Compliance with the Club' s financial plan is required as per TRF terms and conditions. 

Addendum to MOU Agreement: By signat ure below, dubs will adopt the District 5790 
Addendum to the MOU for District and Global Grants. 

Club President {2018-19) Club President Elect (2018-19) 

'J; l,2.oll:. • J uft..~:Z.I'!", I Term i}OIS 
Name 

<:!)\v<,.J<. C ~ SC 
Name 

{Printed} {Printed) 

Signature Signature 
V/ 

Date l.. \-..-,1 A Date ;:;i../ &5'( 8()/o/ 



CLUB FINANCIAL MANAGEMENT PLAN 
For District 5790 

Club Name: ~Cltl)u c,....>1)e:r,l- Club Number: ( 7<.,, '-f 

Date Management Plan Adopted: ::Jo<-X I 1 2..o 1/S. 

Our Rotary Club agrees to adhere to all Rotary Foundation bank account requirements, including the 
opening of a new bank account, with two signatories, for each new Global Grant. 

l . Our Club agrees to maintain a standard set of accounts, including: a record of all income and 
disbursements and receipts for all expenditures of $75 or more. 

2. Our Club agrees to disburse grant funds directly to the Rotarians, vendors, and beneficiaries as 

approved in the graot application. 
3. Our Club agrees to maintain separate statements of income and expen.ses. noting any interest earned 

and recoveries, so that such incremental dollars earned will be returned to TRF. 
4. If we have more than one grant in progress at any one time, our Club agrees to maintain a general 

leger which separates funds according to each project. 
5. Our Club agrees to maintain an inventory system for control of any t?quipment or other assets 

purchased with grant furl ds and to maintain records of items purchased, produced, or dlstdbuted 
through grant activities in accordance with RI terms and conditions. 

6. Original invoices, budgets, written correspondence, competitive bid proposals, RI project reports, 

bank stat ements, mont hty bank recondliations, grant application, emails, etc., will be retained in 

accordance with TRF policies and procedures for a period of five years from the final report date, 
and as required by local, state, and/or federal laws. 

7. Such supporting financial and other documentation shall be accessible for review by club members 
and audits as required by TRF, the District 5790 Rot ary Foundation Audit Committee, and any bona 
fide regulatory governmental agency. 

~ I , ?.~ ig J ~ 3,, 2.0I) I Term 

Name 

C~i:-_.c.~~2> 
Name 

(Printed) (Printed} 

Signature CQ,_i._ (:_R-, Signature 

Date ~ 2. ;;-, "l.<) ( 9 I Date 



Club Misuse or Mismanagement Plan 
For District 5790 

Club Name: ~ 'f' t <.>.<.(I DI= ~(XJ),J ,J d/rf- Club Number: / 11,,'-f 
An allegation of misuse or mismanagement o f The Rotary Foundation (TRF) grant funds whether such funds 
were received directly from t he Foundat ion, via this District, or another District may be made by a Rotarian, 
beneficiary, cooperating o rganization, or any ot her individual involved in or aware of grant activ ities. Such 

an allegation should be made in wr it ing and sent to the Olstdct 5790 Rotary Foundation Committee Chair 
(DRFCC) as soon as possib le. Assistance in communicating with the ORFCC can be obtained by contacting 
the Rotary District 
5790 Secretary list ed in the Rotary International North Texas Distdct 5790 Directory o r by utilizing the 
Rotary District 5790 website (www. HYPE RUNK "http:/jwww.(Otary5930.org/" R HYPERLINK 
"http:ljwww.rotary5930.org/"otary5790 HYPERLINK "http:ljwww.rotary5930.org/".o HYPERUNK 
"http://www.rotary5930.orpj"re) to obtain the ORFCC email addrnss, physical address, and/or 
telephone numbN(s). 

Upon receipt o f an allegation, the DRFCC shall p(omptly inform the District Governor (OG) and the 
app fOpdate District Sub-committee Chair which may include the District Rotary Foundation Global Grants 
Committee Chair, District Rotary Foundation Global Scholar Co,nmittee Chair, O( Distdct Rotary Foundation 

District Grant Committee Chai( as applicable of the alleged misuse o r mismanagement. The ORFCC will also 
not ify the Oistfict Stewardship Management Team Committee Chair, and TRF as necessary. 

As directed by the DG, either the ORFCC or an investigative District leadership committee ,nembe( shall 

be appointed by t he OG to investigat e t he allegation and to report findings o f fact opinions, and 
recommendations to the OG and ORFCCwithin 30 days o f appointment, un less such period is ext ended 
by the OG. The ORFCC shall consult w ith t he OG regarding the report and shall then dete(mine the 
approp(iate co(rective actions, if any, to be t aken. The DRFCC shall report on the matter to TRF, indicating 
how the Ois1'ict has acted to r esolve the allegation. 

The ORFCC shall be responsib le for tracking, reporting, and re taining all supporting documentation for any 
and all such allegations, including the status o f (eporting to OG & TRF. 

Reports of invest igations and actions taken as (epo(ted to TRF shall be maintained in the District Office for 
a period o f five years from the date such in formation is forwarded to TRF. Access to such reports shall be 
lim ited to the current DG, ORFCC, artd RI unless t he DG directs ot herwise. 

This policy shall be posted on the District Website and included as a topic at all Gr ant 
Management Seminars. 

C:~.-RS 
Signature CQfl._(2Q_ I s;gnature 

Date 2.--l. -5"- l<>l "j Date ~-¥-ll.()( 


