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Rotary District 5790

MOU Requirements for Rotary Club
District Grants

For any club in D5790 to receive District Designated Funds (DDF) for District Grants, the club must be
qualified.

To qualify, a club must:

1. Designate at least two club members (with one member being the President-Elect) to attend a
Grant Management Seminar. Several seminars will be offered during the year prior to the start of
the next Rotary year.

2. Execute the following documents: a Memorandum of Understanding (MOU), a2 D570 Addendum
to the MOU, a Club Financial Management Plan, and a Club Misuse or Mismanagement Plan, and
submit them with your grant application on www.matchinggrants.org by September 1* to be
considered for a grant in the current year. (These documents are contained within this set of
documents.)

3. Be current on its Rotary International and District 5790 dues, and be in good standing with the
District 5790, Rotary International, and The Rotary Foundation.

4. Be current on all tax returns for the Rotary Club and any associated Club Foundation.

Have established and reported an Annual Giving Goal for the current year.

6. Be current on all Rotary Grant reporting requirements.

»

Clubs are encouraged to appoint a Club Rotary Foundation Chair to a three-year term, Club
qualification must be renewed annually.

In the following pages there are:

¢ Cover Letter for the Club Memorandum of Understanding (MOU);

¢ Club Memorandum of Understanding (MOU) to be executed by the club;
¢ Addendum to the MOU to be executed by the club;

¢ Club Financial Management Plan to be executed by the club; and

¢ Club Misuse or Mismanagement Plan to be executed by the club
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ROTARY INTERNATIONAL
ROta ry DISTRICT 5790

TO: District 5790 Grants Subcommittee Chair
Jim Ervin
dustybabitzke@yahoo.com (817) 287-2009

FROM: ,{\ A~ /\\ v rl c’\,]
DATE: A,u%; AM;\' >4 ’ 302\

Signed copies must accompany a Grant Application

Annually, the district grant committee reviews grant applications that have been submitted by clubs on
WWW, hinggrants.org by an September 1* deadline. Appropriate signatures on THIS PAGE AND THE
FOLLOWING 8 PAGES OF THIS DOCUMENT must be uploaded with your application at www.matchinggrants.org
to be considered.

(Note: a second deadline of November 17, then January 1" may be set pending remaining availability of matching
funds)

The Rotary Foundation returns District Designated Funds to District 5790 in the form of District and Global
Grants. In order to be eligible to receive applicable portions of these grants, ¢ ubs must have at least two
members (with one member being the President-Elect) attend an annua! Grant Management Seminar and
after Board approval, sign the Club Memorandum of Understanding ang related documents and ensure that

the signed documents are uploaded with each grant applications on www.matchinggrants.org by the Grant

Committee deadline of September 1

As part of the club qualification process for receiving District Designated Funds (DDF) for

District Grants and Global Grants, the Board of Directors of the Rotary Club of

has approved the attached Club Memorandum of
Understanding (MOU), District Addendum to the MOU, Club Financial Management Plan, and Club
Misuse or Mismanagement Plan.

The following club members have attended a Grant Management Seminar:

Grant Certification (2021-22) Grant Certification (2021-22)
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2021-22 CLUB MEMORANDUM OF UNDERSTANDING

This document is the official Memorandum of Understanding (MOU) provided by The Rotary
Foundation (TRF). It is an agreement between the club and its district to implement the financial and
stewardship requirements in this MOU and to ensure proper implementation and management of
Rotary Foundation Global Grant Funds and District Grant Funds. By executing this document, the club
agrees that it will comply with all Foundation and District requirements.

District 5790 has directed that clubs must be “qualified” to receive grant funds from the Rotary
Foundation District Block Grant and each “qualified” club will be held responsible for implementing this
club MOU. The sections of this MOU are:

1. Club Qualification

2. Club Officer Responsibilities
3. Financial Management

4. Bank Account Reguirements
5. Report on Use of Grant Funds
6. Document Retention

1. Club Qualification
To participate in Rotary Foundation global and packaged grants, the club must agree to

implement the financial and stewardship requirements in this memorandum of understanding

(MOU) provided by The Rotary Foundation (TRF) and to send at least one club member to the

district’s grant management seminar each year. The district may also establish additional

requirements for club qualification and/or require its clubs to be qualified to participate in Rotary

Foundation district grants. By completing these requirements, the club becomes gualified and

eligible to participate in the TRF grant program.

A. Upon successful completion of the qualification requirements, the club will be qualified for one
Rotary year.

B. To maintain gualified status, the club must comply with this MOU, any additional district
requirements, and all applicable TRF policies.

C. The club is responsible for the use of funds for club-sponsored grants, regardless of who controls
the funds.

D. Qualification may be suspended or revoked for misuse or mismanagement of grant funds
involving, but not limited to fraud; forgery; membership falsification; gross negligence;
endangerment of health, welfare, or safety of beneficiaries; ineligible contributions; use
of funds for personal gain; undisclosed conflicts of interest; monopolization of grant funds
by individuals; report falsification; overpricing; acceptance of payments from beneficiaries;
illegal activities; use of grant funds for ineligible purposes.

E. The club must cooperate with any financial, grant, or operational audits.

VE/25/2021ds



2. Club Officer Responsibilities
The club officers hold primary responsibility for club qualification and the proper implementation of TRF

grants. Club officer responsibilities include:

A. Appointing at least one club member to implement, manage, and maintain club qualification.

8. Ensuring that all TRF grants adhere to stewardship measures and proper grant management
practices.

C. Ensuring that all individuals invelved in a grant conduct their activities in @ way that aveids any
actual or perceived conflict of interest.

3. Financial Management Plan
The club must have a written financial management plan to provide consistent administration

of grant funds. The financial management plan must include procedures to:
A. Maintain a standard set of accounts, which includes a complete record of all receipts and
disbursements of grant funds
B. Disburse grant funds, as appropriate

Maintain segregation of duties for handling funds

D. Establish an inventory system fer equipment and other assets purchased with grant funds, and
maintain records for items that are purchased, produced, or distributed through grant activities

E. Ensure that all grant activities, including the conversion of funds, comply with local law

O

4. Bank Account Requirements
To receive Global Grant funds, the club must have a dedicated bank account that is used solely for

receiving and disbursing TRF grant funds.

A. The club bank account must:
1. Have a minimum of two Rotarian signatories from the club for disbursements
2. Be alow or non-interest-bearing account.

B. Any interest earned must be documented and used for eligible, approved grant activities, or
returned to TRF.

C. A separate account should be opened for each club-sponsored grant, and the name of the account
should clearly identify its use for grant funds. (only applies to global grants).

D. Grant funds may not be deposited in investment accounts including, but not limited to, mutual
funds, certificates of deposit, bonds, and stocks.

E. Bank statements must be available to support receipt and use of TRF grant funds.

The club must maintain a written plan for transferring custody of the bank accounts in the event of
a change in signatories.

5. Report on Use of Grant Funds
The club must adhere to all TRF reporting requirements. Grant reporting is a key aspect of grant
management and stewardship, as it informs TRF of the grant’s progress and how funds are spent.
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6. Document Retention

The club mi hand ma \ ADDIOY¢ te record keeg te 10 press tamt
{ocuments re to qualficati 3 TRF ints. Re ung th WU 1 )
grant management ang assists n th arat for auaite fnar assessments
A Documents that must be maintamed lude bt ot limted %«
1. Bank information, including copies of past statements
2 ba fication | mt nE ace frhe ed club M
3 D¢ em ) 15 and ( Ire r g
I M MAanragen
ec Y tonNg { et 3" '
S 25510 ¢ yforb t slgnatonies and retention of nfQ Anic 'd
‘ ( entato
1 mation ated 1o grants. | JICINE recd and ¢ walp }
B rece m t D¢ ACLH L 1¢ avalrabie to Rotar the cut 14 q | th
sistrict
20 t \ ma edforar v frve IR regquired ocal

7. Method for Reporting and Resolving Misuse of Grant Funds

b must report any potential and real misuse or mismanragement f grant funds to the distr

enorting fosters an environment in the club that does not telerate the misuse of grant funat
Authorization and Agreement
knowiedges t} ' ¢ es to ensure the proper img
C 4 t J By guthorizing ¢!

noly with olf conditions and req for Robory ye _____.ic;,,,_-_;o_.g

Name A A p Name - .
X\ A L ¢ 5
(Printed) ol Gl | (Printed) % \C\T2¢C
ar 2 U/, | r 5T s
Signature / o J / | ' | A Léx Signature / o g el T
« d . -
1 // = E -
Date ¢ - 2. . '] . v Date (2 s D .4
Club Foundation Chair (2021-22) Recommended
Name x P
= -+ ’
(Printed) WAV A YYS
Y / |
] -
Signature d&.\_’ \. ' .1'[ \ ’L’

Date .12 ° L 'ﬁ.l



Initial Grant Application Deadline: September 1, 2021

ADDENDUM

2021-22 CLUB MEMORANDUM OF UNDERSTANDING
For District 5790
nitting applications for Districter G

District Requirements. Cluos subs odal Grants must be qualifi

C e ] ) 3 ) g The R
131107 [ = P, ' | \ Nt turgding %o t Ar f 1A ) L] DT ar
bs n tS790 n als¢
Recommend ypointment R . ) 3-yearter jes! ‘e
) Prog ] altemative that FS 5L ) \ int 3 nd ervi ited 10 aramt
=a3ve £a5! WO mem i rr b attenc t ) [ 10 1af (
M ™ | ' 1] s "t [ Vo C (M7 Der
n ta 1¢ or ) ! | \ aindi )
- tert I ind The Rotary |
- 4 )M Il ta t eal o < |
Have "'"_“"'_;lt g 410 reporiec 00 Zving goa 10 the District foundation Ct for the
Hotary yedr Dy June 1 2021 This should be at nphished by using Rotary Club Centr
' by Jaruar t A ' M e na of the it esder r the foll
. iry year to Dist | scretan, - y Interna
bBe en F ind G '3 ) por 2 e
=4 ' 11 1 resi 1 ' the ( 1 ) |
adgen

Clubs must enter 25 of 25 goals in Rotary Club Central including The Rotary Foundation goals

Bank Account Waiver The Distrct w

Atve R Nt ato f t res 1
14NTAIN A separate | K aCCount for participatic . it Gran VercC L
31O urant omgeance with the financa 11 Hred . RF tern nan

Addendum to MOU Agreement: 2y s gnature be ow, |

Addengum tothe MV

)

for Distr

tang

a !

Name
(Printed)

Signature

Date

Club President (2021-22)

Name .
p ! Prirted) . e ALY o g
f 5y - i fur / 4
[rap Mok, e /7 e
+ : y {
C - W o Date

Club Foundation Chair (2021-22) Recommended

Name u'
N2 A ) Lalk
(Printed) /"’) |
¥ |
/ | v
Signature \;,\."’\-« ! ':‘ *LLL
Date A-\1-W2 )



CLUB FINANCIAL MANAGEMENT PLAN

For District 5790
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Club Misuse or Mismanagement Plan
For District 5790

: - & N DO ) ‘\ y N i ] { ot
ENT U I\V"\Oo'b, ,'.Cbr*__ A ! (;",
- anag s od TS ‘“ ’
)y &
| At f e 4 # ! it
e 1 )
3 t
' . ) o a
' ale P
3 “5a
" )
! | )
I ' ' )
i 1 |
N ) ! |
\ ' d -
1 1
1 - |
| - 2
) & and i1

Club President Elect (2021-22)

Name . Name
4 |
(Printed) . ’ ' Printed ' . v
- r~ -/ ¢
Signature ', /' /| v LLL« Signature ‘/I ~-—-"P,
Date Date
Club Foundation Chair (2021-22) Recommended
Name | J
(Primted)

A PR T
Signature t-\;)w_ L“u‘_ﬂ}‘t ’L\u(/l/"

A9 Fron)

Date



