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Rotary District 5790
MOU Requirements for Rotary Club

Dastrict Grants

For any club in D5790 to receive District Designated Funds (DDf) fo. District Grants, the club must be
qualitied.

Clubs are encouraged to appoint a Club Rotary Foundation Chair to a three'year term- Club
qualification must be renewed annLrally.

Rotary l9l'

To qualify, a club must:

1. Designate at least two cl!b members (with one member being the Pre5ident Elect) to attend a

Grant Management Semlnar. Several serninars will be offered during the year prior to the start of
the next Rotary year.

2. Execute the following documents: a Memorandum of UnderstandinB (MOU), a D5790 Addendum
to the MOU, a Club Financial Management Plan, and a Club Misuse or Mismanagement Plan, and

submit them with your grant application on www.matchinearants.orG by September f i to be

considered for a grant in the current year. (These documents are contained within thls set of
documents-) 3. Be current on its Rotary lnternational and District 5790 dues, and be in good

standing with the District 5790, Rotary lnternational, and The Rotary Foundation.
4. Be current on all tax returns for the Rotary Club and any associated Club Foundation.
5. Have established and reported an Annual Giving Goal for the current year.

6. Be cu.reni on all Rotary Grant reporting requirements.

ln the following pages there are:

. Cover Letter for the Club Memorandum of Understanding (MOU);

. Club Memorandum of Understanding (MOU) to be executed by the ciub;

. Addendum to the MOU to be executed by the clubi

. Club Financial Management Plan to be executed by lhe club; and

. Club Misuse or Mismanagement Plan to be executed by the club.
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ROTARY DISTRICT 5790
2027-23 CLUB MEMORANDUM OF UNDERSTANDING

Thls document l! the official Memorandum of Understanding (MoU) provided by The RotarY

Foundation {TRF). lt is an agreement between the club and its district to implementthe financial and

stewardship requirements in this MOU and to ensure proper implementation and management of

Rotary FoLrndatlon Global Grant Funds and Di5trict Grant Funds. By executing this docurnent, the club

agrees that it will comply with all Foundation and District requirements.

District 5790 has directed that clubs must be "qualified" to receive grant funds from the Rotary

Foundation District Block Grant and each "qualified" club will be held responsible for implementing this

club MoU. The sections of this MoU are:

1. CIub Qualification
2. Club Officer Responsibi ities
3. Financial Management
4. Bank Account ReqLrirements

5. Report on Use of Grant Funds

6. Document Retention

1. Club Qualification
To participate in Rotary Foundation global and packaged grants, the club must agree to

implement the financialand stewardship requirements in this memorandum of understanding
(MOU) provided by The Rotary Foundation (TRF) and to send at least one cl!b member to the
district's grant management seminar each year- The district may also establish additional
requirements for club qualification and/or require ts clubs to be qualified to participate in Rotary

Foundation district grants. By completing these requirements, the club becomes qualified and

eligibie to pafticipate in the TRF grant program.

A. upon successful completion of the qualification requirements, the club will be quallfied for one
Rotary year.

B. To maintain qualified status, the club must comply with this MOU, any additional district
requirements, and ail applicable TRF policies.

c. The club is responsible for the use of funds for club-sponsored grants, regardless ol who controls
the funds.

D. Qualification may be suspended or revoked for misuse or mismanagement of grant funds

involving, but not limited to fraud; forgery; membership falsification;gross negligence;
endangerment of health, welfare, or safety of benefi.iaries; ineligible contributions; use

of funds for personal gain; undisclosed conflicts of interest; monopolization of grant funds

by individuals; report falsificatlon; overpricingi acceptance of payments from beneficiaries;
illegal activities; use of grant funds for ineligible purposes.

E. The club must cooperate with any financial, grant, or operational audits.
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2. Club Officer Responsibilities
The clu b officers hold primary responsibility for club qualification and the proper implementation of TRF

grants. Clubofficerresponsibilities includel

A. Appointing at least one club memLrer to implement, manage, and maintain club qualtfication.
B- Ensuring that all TRF grants adhere to stewardship measures and proper grant management

practices.

C. Ensuring that all individuais involved in a grant conduct their activities in a way that avoids any
actual or perceived conflict of interest.

3. Financial Management Plan
The club must have a written financlal management plan to provide consistent administrat on

of grant funds. The financial management plan must include procedures tol
A- Maintain a standard set of accounts, which includes a complete record of all receipts and

disbursements of grant funds
B. Disburse grant funds, as appropriate

C. Maintain segregation of duties for handling funds
D. Establish an inventory systern for equipment and other assets purchased with grant funds, and

mairtain records for items that are purchased, produced, or distributed through grant activities
E. Ensure that all grant activities, including the conversion of funds, comply with local iaw

4. Bank Account Requirements
To receive Globai Grant funds, the club must have a dedicated bank account that is used solely for
receiving and disbursing TRF grant funds.

A. The club bank account musti
1, Have a minimLrm of two Rotarian signatories from the club for disbursements
2. Be a low or non-interest-bearing account-

B. Any interest earned must be documented and used for eligible, approved grant activities, or
returned to TRF.

C. A separate account should be opened for each club sponsored grant, and the name of the account
should clearly identify its use for grant funds. (only applies to global grants).

D. Grant funds may not be deposited in investment accounts including, but not limited to, mutual
funds, certificates of deposit, bonds, and stocks.

E. Bank staterrents m!st be available to support receipt and use of TRF grant funds.

F. The club must rnaintain a written plan for transferring custody of the bank accounts in the event of
a change in signatories,

5. Report on Use of Grant Funds
The club must adhere to all TRF reportinB requirements. Grant reporting is a key aspect of grant
management and stewardshlp, as it informs TRF of the grant's progress and how funds are spent
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6. Document Ret€ntion
The club must eslablish and nlaintain appropriate record keeping systerns ro preserve important
documents r€lated to qualification and TRF grants. Retaining these documents supports transparency
in grant management and assists in the preparation for audits or financialassessments.

A. Documents that must be maintarned include, but are not limited to:
1. Bank rnformation, rncluding copres of past statements
2. Club qualification do.uments including a copy of the signed club MOU

3. Oocumented plans and procedures, including:
a. Financial management plan;
b. Procedure for storing documents and archives;
c Succession plan for bank account signatories and retention of inforrnation and

documentation,
4. nformation related to grants, including recerpts and lnvoices for all purchases

8. Club records must be accessible and availabie to Rotarians in the club and at the request of the
di5trict.

C. Documents must be maintained for a minim!m of five yerrs, or longer if required by local law.

7. Method for Reporting and Resolving Misuse of Grant Funds
The club must report any potenrial and real misuse or mismanagement ol grant funds to the di5trict. Thrs

repoIing fosters an environment in the club that does not to]erate the misuse of grant funds.

Authorization and Agreement
Th/5 niefiorondum oJ undet5tondtng is on ogreemeDt between lhe club ond the district ood
ocknowledqes thot the club will undertoke meosures ta ensure the proper itnplementotion ol gront

octivtties ond propet monogement of fouodotian gronl lunds. By outhorizinq this docuolent, the club

aqrce5 to camply wtth oll condit@ns and requiements ol the Mou.

On beholf of the Rotdry Club oJ 

-, 

the undersigned ogree to

comply tuith oll condttions ond lequirements of the MOU for Rototy yeor

ond wll notify Rototy lnternotionol Districl 579A oJ ony thonges or revitons to club policles ond
pracedures reloted lo these requirements,

Signature

Date

(Printed)

(Printed) \c\a
a-

SiSnature

Date

(Printed) 5!s,+lron /t4na-
illrl/k
q 2L

+

- lt)

\er.s

Date a

'4
Club Foundation Chair (2022-23) Recomrnended

Club Pre.ident Elecl (2022-23)Club President (2022-23)

o



lnitial Grant Application Deadline: September 1,2022

ADDENDUM
2022-23 CLUB MEMORANDUM OF UNDERSTANDING

For District 579O
District Requirements. Clubs submitting applications for District or GlobalGrants must be qualified by

District 579O that has established requirements in addition to those establlshed by The Rotary

Foundatlon. To be eligible to receive grant funding for District Grants or Global Grants program, Rotary

Clubs in District 5790 must also:

1. RecomrnendtheappointmentofaClubRotaryFo!ndationChairtoa3 yeartermorrequestawaiverwith
a proposed alternative that will assure continuity of information and supervision related to grants.

2. Have at least two members of the Club attend a District 5790 Foundation Grants Qualification Seminar

annually. (The Club President-Elect (incoming President) is recommended to be one of the members).

3. Be current on its Rotary lnternationaland District 5790 dues, and be in good standing with District

5790, Rotarv lnternational, and The Rotary Foundation.

4. Be current on alltax returns required for the RotarY Club.

5. Have establ,shed and reported an annLral giving goal to the District Foundation Chair for the 2o22 23

6. Have, by January 1st of each year, reported the name of the club President_Elect for the following
Rotary year to District 5790 Secretary and to Rotary lnternational.

7. Be c!rrent on all Rotary District and Global Grant reporting requirements.

8. Have the club's President (2022-2023)and President Elect 12022 2023) sign the club Mou and this

9. Clirbs mustenter 13 ot 25 Foals in Rotary Club Centralincludin{The Rotarv Foundation qoals,

RotarV Vear bv June 1,2022. This should be accom plished by using Rotary Club central

Date ,z

Bank aacount Waiver. The District will waive Rotary lnternational MOU requirement to create and

maintain a separate bank account for participation in a District Grant. This waiver does not apply to
Global Grants. Compllance with the Club's financial plan is required as per TRF terms and conditions
Addendum to MOU Ag.eement: By signature below, clubs will adopt the District 5790
Addendum to the MOU for District and Global Grants.

Printed

Date '/t o

(Printed) (Pr:nted) Nalla^ tvh-d
Signature Signature 'x/2/fr2./hc4-
Date *t7 1", z

3e
Signature -t

Club Foundation Chair (2O22-23) Reaommended

Club President (2022-23) Club President Elect (2022-23)

s

// Aa
11,1^, I .1^,y-
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CLUB FINANCIAL MANAGEMENT PLAN
For District 579O

Club Name: Dz-t-' 4t , C/rt ctub lrumber: ,f3,L

Date Management Plan Adopted 2.R Z

Our Rotary Club agrees to adhere lo all Rotary Foundation bank accounl requirements, including the
open;ng of a new bank account, with two signatories, for each new Global Grant.

1. Our Club agrees to maintain a standard set of accounts, including: a record of all income and

disbursements and receipts for all expenditures of S75 or more.
2. Our Club agrees to disburse granl funds directlv to the Rotarians, vendo15, and beneficiaries as

approved in the grant application.
3. Ou. ClLrb agrees to maintain separate staternents of income and expenses, noting any interest earned

and recoveries, so that !uch rrcrementaldollars earned wilJ be returned to TRF.

4. lf we have more than one grant rn progress at any one time, our Club agrees to maintaln a general
leger which separates funds according to each project.

5. OLrr Club agrees to maintain an inventory system ior control of any equipment or other assefs
purchased with grant funds and to maintaln record5 of items purchased, produced, or distributed
through graat activities in accordance with Rl terms and conditions.

6. Original invoicei, budgets, written correspondenc€, competitive bid proposals, Rl project reports,
bank statements, monthly bank reconciliations, grant application, errails, etc., will be retained in
accordance whh TRF policies and procedLrres for a period of flve years from the final report date,
and as required by local, state, and/or federal laws.

7. Such supporting {inancial a d other docLrmentatron 5hall be accessibie Ior review by club members
and audits as required by TRF, the Drstrlct 5790 Rotary Foundation Audit Committee, and any bona
f ide regulatory governmeatal agency.

Z (Printed) tlra^
Signature //a*

4/ilzrtt-Date

s

DA //) -SrSz

(Printed)

SiSnatur€

Date

(Printed)
^;y'olrir ia Pc tc ,';

Club Foundation Chair (2022-231 Recommended

Club President (2022-23) Club President Elect (2022-23)

4.
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Club Misuse or Mismanagement Plan
For District 5790

Pk-.1".4
An allegation of nrsuse r)r mism:nagement of The Rolary foundation (TRF) grant funds whelher such funds were

received directly from the Foundation, via this District, or another Distrjct m.y be made bv a Rotarian, beneflciarv,

cooper;lrng organization. or any other lndrvidual involved rn or aware of gra,rl activities. Su.h an allegaiion should be

made in wating and senl to the oistrrct 5790 Botary Foundalron Commriiee Charr (DRFCC) as soon as possrble

A5sist.lnce rn commun,.nting wrth the oRICC can be obrirr ed bY contactr.c the Rotarv orstrL.t 9 790 secret'ry llned

rn the Rotary lntern:t,o alNorthTex:sDrst.ict5790Drrecroryo.bvutilizrngtheRot.rvDistrr(\5790websiteto
obtain rhe DRFCC ernarl .ddress, phYsical address, and/or relephone number(s).

Upon receipt of an alleA.rllon. the 0RFCC sha ll promptly rnlonn the DGtr .t ciovernor (DG) and lhe :ppropriate DEtrict

Sub .om rllpe Chair whrch r))av .cLude lhe D,elr,d Rol3rv Foundatron GlobalGranls Commrttee Chalr, Dr!lrrci Rot.rv
Found.tron Globrl Scholar Committee Chai., or Drstrrcl Rot..y Foundation Oistrrct Grant Conrnriiiee Cha,r 23

app[cable of the .lle8ed misuse or misnranagement ]he ORFTC will also notify the Distrid Steward!hip M.nrgement
Team Committee Charr. and TRF as necessary.

As dr.e(ed by the D6. either the DRFCC or an investigatNe District leadershrp committee member sh.ll be

appornted by the DG to rnvert8ate lle.JJeganor aDd 1o ,eport irndings o, tirl, opinions, and recommendairons 1D

the DG and DRFCC withrn 30 days of appo,ntnrent, unless s!ch period rs extended by the DG. Th€ DRFCC ahall

consult with the DG reBarding the repod and shallthen determine the appropriata correctrve actions, if any, to be

t:ken. The DRFCC shall rl]poft on the matter to TRF. indicaiing how the District has acted to resolve the allegirtron.

The DRFCC 5ha ll be respo,rsrble for tracking, reporting, a.d rernrnLnB :ll'uppo(rng documenlal,on for iny .ind rll
iu.h allegdi,on5,ln.hldir\t lhe sr.tu. o{r(porl,ngto DG & iRF

Club Na,ne iL,q,!v ctubuunbq 53"Q

Reports of rnve5tigatron., .nd actions taken as reponed 1o TRF shall be maintained in the Dislrcl Office for a peaod

of five years irom rhe date such information ls forwarded to TRt. Access to such reports shall be limiied to the
current DG, DRFCC, and Rl unless the DG directs otherwisp

Ihis policy sh! ll be po(ed on the Dittn.t Website and rn.loded .3 a top,c .t .ll cr.nt
Manngement Semina6.

(Printedl tlhtn^rlil
SiSnatvr€

Date

E Mail rs. Attx@

ftta-.

o2z

^ Q a"//.*?.."^

q,1o -)oAJ,

Signatsre I

Date Q/?tuzz-
t-Mail tlmared#l

(Printed)

Date

E-Mail

(Print€d)
-P"

rlL_l S

Signature a-

Club Foundation Chair (2022-23) Recommended

Club Pre-<id.nt (2022-23) Club President Elect 2022-23!.

\t1/2)/2? db

lt 4:



Rotary

Distri.t 5790 Grants Subcommittee Chair
Dusty Babitzke
dustvbabitzke@yahoo.coqt (817) 297'2009

U.L

ROTARY INTERNATIONAL
DtsTRrcT 5790

TO

FROM

DATE

Signed copies must accompany a 6rant Application

Annually, the district grant committee reviews grant applications that have been submitted bV clubs on

ryUylJElcbrqCffllt!.SlC by an Septembet 1"r deadline. Appropriate signetures on THIS PAGE AND THE

FOI-|OW|NG 8 PAGES OF THIS OOCUMENT must be uploaded with yourapplication at wlvw matchinPerants.orq

to be considered.
(Note: a s€cond deadlineof Novemb€r 1sr, thenlanuary fi may be set pendinB remaining availa bilitv of matching

,unds)
The Rotary Foundation returns District Designated Funds to District 5790 in the form of District and Globai

crants. ln order to be eligible to receive applicable portions of these grants, clubs must have at least two

members (with one member being the President'Elect) attend an annual Grant Management Seminar and

after Board approval, sign the Club Memo.andum of Understanding and related documents and ensure that

the signed document5 are uploaded with each grant applications on rylllf.![4!!tliOsSrants.orq by the Grant

Committee deadline of September 1'1.

as part of the club qualification process Ior receiving District Designated Funds (ODF) Ior
District Grant5 and Global Grants, the Board of Directors of the Rotarv Club of

s approved the attached Club Memorandum of
Understanding (MOU), District Addendum to the MOU, Club Financial Management Plan, and Club
Misuse or Mismanagement Plan.

The following club members have aftended a Grant Management Seminar

(Printed)

Dat€
Certified

E-Mail

LfrN,/, /t l,bt€lPrinted)A z,b-

W5^.?o2z Date
certified b >o> 2-

fud/on,jr-g oil*l.co- E-Mail

Grant certitication (2022-23) Grant Cenification (2022-23)

v1/21 22dh
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