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Rotary District 5790
MOU Requirements for Rotary Club

District Grants

For any club in D5790 to receive Distrid Designated Funds (DDF) for Distrid Grants, the club must be
qualified.

To qualify, a club must:

1. Designate at least two club members (with one member beinB the president-Elect)to attend a

Grant Management Seminar. Several seminars will be offered during the year prior to the sfart o,
the next Rotary year.

2. Execute the following documents: a Memorandum of Understanding (MOU), a D5790 Addendum
to the MOU, a Club Financial Management Plan, and a Club Misuse or Mismanatement plan, and
submit them with your grant application on antlor3 by September 15t to be
considered for a grant in the current year. {These documents are contained within this set of
documents.) 3. 8e current on its Rotary lnternational and District 5790 dues, and be in good
standing with the District 5790, Rotarv International, and fhe Rotary tosndation.

4. Be current on all tax returns for the Rotary Club and any associated Club Foundation.
5. Have established at least 13 Goals in the Rotary Goal Center, includang an Annual Giving Goal
6. Be current on all Rotary Grant reporting requirements.

Clubs are encouraged to appoint a Club Rotary Foundation Chair to a three-year term. CIub
qualafication must be renewed annually-

ln the following pages there are

. Cover Letter for the Club MemorandLrm of Undersranding (MOU);

. Club Memorandum of UnderstandinB (MOU)to be executed by the club;

. Addendum to the MOU to be executed by the clubj

. Club Financial Management Plan to be erecuted by the club; and

. Club Misuse or Mismanagement Plan to be executed by the club.
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ROTARY DISTRICT 5790

2023-24 CLUB MEMORANDUM OF UNDERSTANDING

This docLrment is the official Memorandum of Understanding (MOU) provided by The Rotary
Foundation (TRF). lt is an agreement between the club and its district to implement the financial and
stewardship requirements in this MOU and to ensure proper implementation and management of
Rotary Foundation GlobalGrant Funds and District Grant Funds. By executinB this document, the club
agrees that it will comply with all Foundation and District requirements.

District 5790 has directed that clubs must be "qualified" to receive grant funds from the Rotary
Foundation District Block 6rant and each "qualified" club will be held responsible for implementing this
club MOU. The sectionsofthis MOU are:

1. Club Qualilication
2. Club Officer Responsibilities

3. Financial Management
4. Eank Account Requirements
5- Report on Use of Grant Funds
6. Document Retention

1. Club Qualification
To participate in Rotary Foundation global and packaged grants, the club must agree to
implement the financial and stewardship requirenlents in this memorandum of understanding
(MOU) provided by The Rotary Foundation (TRF) and to send at least one club member to the
district's grant management seminar each year. The district may also establish additional
requirements for club qualificatlon and/or require its clubs to be quallfied to participate in Rotary
Foundation district grants. By completing these requirements, the club becomes qualified and
eligible to participate in the TRF Brant program.
A. Upon successful completion of the qualification requirements, the club will be qualified for one

Rotary year.

B. To maintain qualified status, the club must comply with this MOU, any additional district
requirements, and all applicable TRF policies.

C. The club is responsible for the use of funds for club-sponsored grants, regardless of who controls
the fu nds.

D. Qualification may be suspended or revoked for misuse or mismanagement of grant funds

involving, but not limited to fraud; forgery; membership falsification; gross negligencej
endangerment of health, welfare, or safety of beneficiaries; ineligible contrlburions; uie
of funds for personal gain; undisclosed aonflicts of interest; monopolization of grant funds

bV individuals; report falsification; overpricing; acceptance of payments from beneficiaries;
illegal activities; Lrse of grant funds for ineligible purposes.

E. The club must cooperate with any financial, grant, or operational audits.

2. Club Officer Responsibilities
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The club officers hold pr,mary responsibility for club qualification and the proper implementation of rRF
grants. Club off icer responsibilities includei

A Appointing at least one club member to jmplement, manaBe, and maintain club qualification.
B. €nsuring that all TRF grants adhere to stewardship measures and proper grant management

practices.

C. Ensuring that all individuals involved in a grant conduct their activities in a way that avoids any
actual or perceived conflict of interest.

3. Financial Managem€nt Plan
The club must have a written financial manaBement plan to provide consistent administration
oI Brant funds. The frnancial management plan must iflclude procedures to:

A. Maintain a standard set of accounts, which includes a complete record of all receipts and
disbursements of Brant funds

B. Disburse grant funds, as appropriate

C. Maintain segregation of duties for handling funds
D. Establish an inventory system for equipment and other assets purchased with grant funds, and

maintain records for items that are purchased, produced, or distributed through grant activities
E Ensure that all grant activities, including the conversion of funds, comply with local law

4. Eank Account Requirements
To receive Global Grant funds, the club must have a dedicated bank account that is used solely for
receivinB and di5bursing TRF grant fund!.

A The club bank account must:
L Have a mrnrmum of two Rotanan 5rgnatories lrom the club for disbursements
2. Be a low or non-interest-bearing account.

B. Any interest earned must be documented and used for eligible, approved grant activities, or
returned to TRF-

C. A separate account should be opened for each club-sponsored grant, and the name of the account
should clearly identify its use for grant funds. (only applies to global grants).

D. Grant funds may not be deposited in investment accounts including, but not limited to, mutual
funds, certifjcates of deposit, bonds, and stocks

E. Bank statements must be available to support receipt and use of TRF Brant funds.

F. The club must maintain a written plan for transferring custody of the bank accounts in the event of
a change in signatories.

5. Report on Use of Grant Funds
The club must adhere to all TRF reporting requirements. 6rant reporting is a key aspect of grant
manaBement and stewardship, as it informs TRF oI the grant's progress and how funds ar€ spent

5. Document Retention
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DATE: /o - /<-'20>3

Signed copies must accompany a Grant Application

Annually, the dislrict grant committee reviews grant applications that have been submitted by clubs on
www.mat.hinqsrant5,orq by an September lsr deadline. Appropriate si8natures on THIS PAGE AND THE
FOLLOWING 8 PAGES OF THIS OOCUMENT must be uploaded with your app lication at www,matchinggrants.org
to be cohsidered.
(Notei a second deadline of November r.lthenJanuary 1n may be set pending remaining availability of matching
tunds)

The Botary Foundation returns Districl Designated Funds to District 5790 in the form ot District and Global

Grants- ln order to be eligible to receive applicable portions of these grants, clubs must have at leas! two
members (with one member being the President-tlect)attend an annual Grant Management Seminar and

after Board approval, sign the Club Memorandum of lJnderstanding and related docLlments and ensure that
the signed documents are uploaded with each grant applications on Wry.!11!lclr!gEr!!t!!.qg by the Grant

Committee deadline of September 1".

As part of the club qualificatioh pro.ess for receivinB District Desagnated Fund5 (DDF) for
Distriat Grarlts and Global GraDts, the Eoard of Directors ot the Rotary Club ot

Deca"Vr has approved the atta.hed Club Memorandum of
Understanding (MOU), District Addendum tothe MOU, Club Financial Management Plan, and Club
Misuse or Mismanagement Plan,

The ,ollowint .lub members have attended a Grant Manatement Seminar

Name

lPrinted) !L ljlar^ 
-

Name
(Printed)

I
7.^.

Date
Certified F<_b uLJ

Oate
Certified Ez /6,,2ti3

E-Mail

Address it

Grant Certifiration (2023-24) Granl Certif ication 12023.24)
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The club must establish and maintain appropriate record keeping systems to preserve important
documents related to qualification and TRF grants. Retaining these documents supports transparency
in grant management and assists in the preparation for audits or financial assessments.

A. Documents that must be maintained include, but are not limited to:
1. Bank information, including copies of past statements
2. Club qualification documents includinS a copy of the signed club MOU
3. Documented plans and procedures, including:

a. Financial management plan;

b. Procedure for storing documents and archives;
.. Successlon plan lor bank accounl siBnatories and retenllon of information and

documentation.
4. lnformation related to grants, includjng receipts and invoices Ior all purchases

B. Club records must be accessible and available to Rotarians in the club and at the request of the
district.

C- Oocuments must be ma intained for a minimum of five years, or longer if required by loca I law.

7. Method for Reporting and Resolving Misuse of Grant Funds
The club must report any potential and real misuse or mrsmanagement of grant fLrnds to the distrlct. This
reportinB {osters an environment in the club that does not tolerate the misuse of grant funds.

Authorization and Agreement
This memorondum af understonding is on dgrcement between the club ond the district ond
ocknowledles thot the club will undertoke meosures to ensurc the proper implementotion of gront
qctivities ond prcper monoqement of Foundotlon gront lunds- By outhorizing this docufient, the club
ogrees to comply with all conditions ond requirements ol the MOU.

On behdu af the Rotory Club oJ Deroh,,t- the undersigned dgree to
comply with oll conditions ond rcquirements of the MOU Jor Rotory yeor 223:24
ond will otify Rotory lnternotionol District 5790 of ony chonges or rcvisions to club policies ond
procedures rcloted to these requitements.

Name

(Printed) Nat

&* ),zoz1

Name

(Printed) !tu-tir' l,f* r!

(.,1 1 zc L'3

Signatnsig

DateDate

NaIne
(Printed /., f t1-5Ll

Urr-,-,-stE

Date Irr'l- roal

Club President {2023-24) Club President Elect (2023-24)

Club Foundation Chair (2023-24) Recommended

\212)12a73

lnitial Grant Application Deadline: September 1,2023



ADDENDUM
2023-24 CLUB MEMORANDUM OF UNDERSTANDING

For District 579O
District Requirements. Clubs submitting applications for Distri.t or Global 6rants must be qualified by
Di5trict 5790 that has established requlremeots in addition to those established by The Rotary
Foundation. To be eligible to receive grant funding for District Grants or Global Grants program, Rotary
Clubs in District 5790 must also:

1. Recommend the appointment of a Club Rotary Foundation Chair to a 3-year term or request a waiver with
a proposed alternative that will assure continuity ot information and supervision related to grants.

2. Have at least two members of the Club attend a oistrict 5790 Foundation Grants Qualification Seminar
annually. (The Club President-Elect (incoming President) is recommended to be one of the members)-

3. Be current on its Rotary lnternational and District 5790 dues, and be in good standing with District
5790, Rotary lnternational, and The Rotary Foundation.

4. Be current on alltax returns required for the Rota.y Club.

5. Have established and reported an annual eiving goal to the District Foundation Chair for rhe 2023 24
plished by using Rotary Club Central

6. Have, by January 1st of each year, reported Lhe name of the Club President Elect for the followrng
Rotary year to District 5790 Secretary and to Rotary lnternational.

7. Be current on all Rotary District and Global Grant reporting requirements.

8 Have the Club's President (2023-2024)and President-Elect (2023-2024)sign the Club MOU and this

Addendum.
9. Clubs must enter 14 of 25 eoals in Rotarv Club central includinE The Rotaru Foundation soals

Bank Account Waiver. The District will waive Rotarv lnternational MOU requirement to create and
maintain a separate bank account for participation in a District Grant. This waiver does not apply to
clobal Grants. Compliance with the Club's financial plan is required as per TRF terms and conditions
Addendum to MOU Agreement: By signature below, clubs will adopt the Distrjct 5790
Addendum to the MOU for District and Global Grants.

Name
(Printed) A/lwrc^-

l\lame
(P?inted)

Rotarv Vear bV June 1, 2023. This should be accom

!l.c i I,r l-fr, K !
Signature

Date

Name
Printed

Signature

Date

14-?,1

Signature

Date !,r l '), 1t t'"

1,,c €tt c tt

/t- .l- r0 7a

Club Foundation Chair (2023-24) Recommended

Club President {2023-24) Club President Elect (2023-24)
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For District 579O

club Name Club Number fl
Date Management Plan Adopted

our Rotary Club agrees to adhere to all Rotary Foundation bank account requirements, including the

opening of a new bank account, with two siSnatories, for each new Global Grant.

1. our Club agrees to maintain a standard set of accounts, including: a record of all income and

disbursements and receipts for al, expenditLtres of S75 or more.

2. our Club agrees to dasburse grant funds directly to the Rotarians, vendors, and beneficiaries a5

approved in the grant application.
3. Our Club agrees to maintain separate statements of income and expenses, noting any interest earned

and recoveries, so that such incremental dollars earned will be returned to TRF.

4. lf we have more than one grant in progress at any one time, our Club agrees to maintain a Seneral
leger which separates funds according to each project.

5. Our CIub agrees to maintain an inventory system for control of any equipment or other assets
purchased with grant fLrnds and to maintain records of items purchased, produced, or distributed
through grant activities in accordance with Rlterms and conditions.

6. Original invoices, budgets, written correspondence, competitive bid proposals, Rl project reports,
bank statements, monthly bank reconciliations, grant application, emails, etc., will be retained in
accordance with TRF policies and procedures for a period of five years from the final report date,
and as reqirired by local, state, and/or federal laws.

7. SLrch supporting financial and other documentation shall be accessible for review by club members
and audits as required by TRF, the District 5790 Rotary Foundation Airdit Committee, and any bona
fide regulatory governmental agency.

Name

(Printed)
Name
(Prirred) .$t."1u.. \{,, Ei

SiBnature

Date

ed)

SiBnature

Oate A,t -l Lt L-)

Club Misuse or Mismanagement plan
For District 579O

tn
tlbtfu/Vu-.-

fu.* 1 ,tou

lWdM^

Chrb Foundation Chair (2023-24) Recommended

Club President (2023-24) Club President Elect (2023-24)

Club Name
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Date



An allegation of misuse or m,smanagement of rhe Rotary Foundation (TRF) grant funds whether such Junds were
received direcrly from the Foundation, via this District, or another District may be made by a Rotarian, beneficiary,

tt\qlil1'Unf Ufiillntnft U ilv lthil inll\ldulinu\lltpd in or awarp of Mnt a.rivitip< \trh an ettosati.n <h6ut.t bo
made in wrltlng and sent to the 0istrict 5790 Rotary Foundation Commlttee Charr (DRFCC) as soon as possrble.

Assistanc€ in conrrnunicating with the ORFCC can be obtarn€d by contacting the Rotary District 5790 Secretary listed
n the Rotary lnternalional Nonh Texas District 5790 Direclory or by util zing the Rotary District 5790 website to
obtain the DRFCC email address, physical address, and/or telephone numbe(s).

upon receipt of an allegation, the DRFCC shall promptly inform the District Governor (DG) and the appropriate Distr ct
Sub-committee Chair which may include the District Rotary Foundation Global Grants Committee Chair, District Rotary
Foundation Global Scholar Committee Chair, or District Ror?ry Foundation Djstrict Grant Committee Ch.ir as

appilcable of the alleged misuse or mismanagement- The DRFCC will also notify the Drstrict Stewardship Man2gement
Team Committee Chair, and TRF as necessary.

As directed by the DG, either the DRFCC or an investigative District leadership committee member shall be

appointed by fhe DG to investigate the allegation and to reportfindingsoffact, oprnions, and recommendations to
the DG and DRFCC within 30 days ot appointment, unless such period is extended by the DG. The DRFCC shali

consult with the DG regarding the report and shall then determine the appropriate corrective actions, if any, to be
taken. The DRFCC shall report on the matter to TRF, indrcating how the District has acted to resolve the allegation.

The DRFCC shall be responsible for tracking, reporting, and retaining allsupportinB documentation for any and a I

such alleBations, including the status of reporting to DG & TRF

Reports of investigations and action5 taken as reported to TRF shall be maintained in the District Office for a period
of five years from the date such information is forwarded to TRF. Access to such rcports shall be limited to the
current DG, DRFCC, and Rl unless the DG directs otherwise.

This policy shall be posted on the Distrid Website and included as a toprc at allGraflt
Management Seminars.

(Printed) alLvlk{ lutl !" \'1,, t s
Signature

Date

t-Mail

Name

Lrq' inted)

flature

Date

Llahil

4d 7023 'Lo11,

(Printed)

Signature

Date (-lrt. ?

i4 +x t-Mail

, ,r" l'

Sl* ltr a_

l_ ce t1
/1L(lat

,. ,4{it,- (, L.t }.1_-

1r. - 74-
:.;lqudr;

l

/L],1

Club President (2023-24) Club President Ele.t (2023-24)

Club Foundation Chair (2023-24) Recommended
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